
Budget Administration & 
Operations 

FY 2021–22 Budget Year-End Instructions
Carry-forward & Action Items



BUDGET YEAR-END DEADLINES
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DEADLINE ACTION ITEM

Friday, May 27th, 2022 Last day to submit Budget Transfers (BTR)

Friday, May 27th, 2022 Last day to submit Labor Cost Distribution Adjustments

Friday, June 17th, 2022 Last day to submit Preliminary Annual CFW & Campus Reserve Plan
Please review all project IDs and close those ended or no longer 
needed projects. Reprioritize the funding for a new initiative, and 
work with your cabinet for other instructions that might impact your 
planning.

Friday, July 15th, 2022 Last day to submit final annual CFW & Campus Reserve Plan
Assign new project IDs for CFW roll over from NG001, NG025 and 
NR101

Friday, July 29th, 2022 Upload the CFW in CFS



ICSUAM EQUITY ACCOUNTS VS CAMPUS CATEGORIES
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Designated for Encumbrance – also called encumbrances or open commitments. It is with a purchase
order (PO) issuance.
Outstanding Commitments1 – are planned uses of funds tied to specific commitments.
Project IDs must be set up to record funds being used for these types of obligations in our financial
system.
Planned Obligations1 – are tied to planned expenditures for items/purposes, but costs and timing are
estimated.
Project IDs must be set up to record funds being used for known obligations in our financial system.
Reserve – are a specific fund category recognized in the accounting system and generally used for self-
supporting, auxiliary activities, or campus-based student fees. Some popular categories: are reserves for
equipment and reserves for capital improvement and deferred maintenance.

Committed and planned obligations have been approved in writing by the appropriate decision-making authority, e.g., executive management level 
(President, CFO, Provost, Dean, Vice Presidents, or Equivalent), or as delegated by this level. 



CFW BALANCES – PLANNED OBLIGATIONS2
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Operating fund (NG001, NG025, and NR101) year-end available will roll over to NR401 as a beginning carry forward
balance. The plan, commitment, and spending will be recorded in NR401 with project ID for a not to exceed two years
spending plan.

OBLIGATION TYPE/DESCRIPTION FOR OTHER UNITS PROJECT ID3

U1-Temporary Appointments (contract employees) CF22U1xx

U2-Special Projects CF22U2xx

U3-Program Development CF22U3xx

U4-Equipment CF22U4xx

U5-All Others CF22U5xx

2. Supporting documentation approved by the appropriate decision-making authority is required.
3. The project ID includes CF-carryforward, FY-Fiscal Year, Type/Description, and Last two-digit number.



CFW BALANCES – PLANNED OBLIGATIONS2
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Operating fund (NG001, NG025, and NR101) year-end available will roll over to NR401 as a beginning carry forward
balance. The plan, commitment, and spending will be recorded in NR401 with project ID for a not to exceed two years
spending plan.

2. Supporting documentation approved by the appropriate decision-making authority is required.
3. The project ID includes CF-carryforward, FY-Fiscal Year, Type/Description, and Last two-digit number.

OBLIGATION TYPE/DESCRIPTION FOR ACADEMIC UNITS PROJECT ID

A1-Start-up funding for faculty recruitment CF22A1xx

A2-Retention funding for faculty CF22A2xx

A3-Fellowships CF22A3xx

A4-Endowed chairs CF22A4xx

A5-Temporary employee CF22A5xx

A6-All others: designate appropriate CF22A6xx

A7-Renovation CF22A7xx



CFW BALANCES – REPORTING SAMPLE NG001
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Do not include the Benefits and Work-study in this report



CFW BALANCES – REPORTING SAMPLE NG001
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CFW BALANCES – REPORTING SAMPLE NG001
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https://budget.sfsu.edu/budget-process-campus-
reserve



CFW BALANCES – REPORTING SAMPLE NR401
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This report including the Benefits and Work-study



CFW BALANCES – REPORTING SAMPLE NR401
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CFW BALANCES – REPORTING SAMPLE NR401
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CFW BALANCES – REPORTING SAMPLE
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Dept Level 4 
description Project description Fund Current 

Budget Actuals Encumbrances Balance 
Available

College of A CF21A619 - AT: OE Allocation FY21-22 NR401 120 0 0 120

College of A CF21A635 - AA: OE Allocation FY21-
22 NR401 196 24 0 172

College of A CP210136 - CPO #21-0136 - One-
Time Allocation NR401 500 0 0 500

College of A 
Total NR401 816 24 0 792

Manage My budget report from Data Warehouse



YEAR-END CARRYFORWARD & RESERVE TEMPLATE
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DIVISION DEPT ID Fund Project ID DESCRIPTION Balance 
Available

REVISED
PLANNED 

($)

APPROVED
PLANNED 

($)

BAO
REVIEW & 
ASSIGN 
PROJECT 

ID

College of A 9999 NR401 CF21A635 AT: OE Allocation FY21-22 120 120

College of A 9999 NR401 CF21A619 AA: OE Allocation FY21-22 172 -120 52

College of A 9999 NR401 CP210136 CPO #21-0136 - One-Time 
Allocation 500 500

College of A 9999 NR401 Equipment 120 120

792 0 792

https://budget.sfsu.edu/budget-process-campus-reserve



CSU FUNDS REQUIRING CFW & RESERVE DESIGNATIONS 
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CSU FUND CSU FUND DESCRIPTION PEOPLESOFT FUNDS
441 Extended Education Operations TCXXX

444 Campus Partners N/A

452 Facility Revenue Fund-Health Facilities Fees TH202

463 Instructionally Related Activities Trust TAXXX

464 International Programs Trust N/A

471 Parking Revenue Fund-Fines and Forfeitures TP003

472 Parking Revenue Fund Parking Fees TP021, TP022, TP024, 
TP025

481 Lottery Education Fund TLXXX

485 CSU Operating Fund NGXXX, NRXXX, SUXXX
531 Housing Operations and Revenues TDXXX
534 Campus Union-Operations and Revenues TUXXX



YEAR-END CARRYFORWARD & RESERVE TRAINING
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Tuesday, May 10th, 2022  @ 11:15 AM

Tuesday, May 17th, 2022 @ 9:30 AM

Tuesday, May 24th, 2022 @ 10:00 AM

ADDITIONAL YEAR-END CARRYFORWARD & RESERVE TRAINING IS PROVIDED
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